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INVITATION FOR BID 

for Auction Services 
 

 

Issue date: Wednesday: May 25, 2016  

 

 

Closing Location: 

North Pole City Hall 

125 Snowman Lane 

North Pole, Alaska 99705 

 

 

 

Closing Date and Time: 

Bids must be received at the City Clerk’s office by: 

2:00 p.m. June 8, 2016 

 

City Contact: 

Kathy Weber 

City Clerk, City of North Pole 

Telephone: (907) 488-8583 

Email: Kathy.weber@Northpolealaska.org 
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INVITATION 

The City of North Pole is seeking bids for a qualified contractor to auction surplus equipment 

and vehicles. The City anticipates having a surplus auction at a minimum annually. The date for 

this auction may vary from year to year. 

Items must be auctioned within 90 days of receipt.  Items sold shall be auctioned at the 

contractor’s facility.  Any items that cannot be sold individually shall be combined with other 

items to be auctioned.   

 

 

BASIS OF AWARD  

Awards shall be made to the low, responsive, responsible bidder based on the total amount of 

commission to the Contractor. The bid offering the lowest commission rate and who is available 

to provide services as outlined herein will receive a one-year base contract. The bid must provide 

three client references, from sizable auctions with current contact information including name, 

address and telephone number, to be used for a background check for evaluation purposes. Bids 

that are unrealistic in terms of scope or price, or that reflect an inherent lack of comprehension of 

the complexity and risks of the project requirements, may be rejected. 

Auctioneer’s commission shall include all expenses related to performance of services. 

 

PERIOD OF PERFORMANCE 

Base contract is June 15, 2016 through June 15, 2017, funded in one-year increments. 

The City reserves the right to renew any contract resulting from this solicitation for up to two (2) 

additional one-year periods, pending Council funding and satisfactory performance by the 

Contractor. 

 

 

SPECIFICATIONS 

The Contractor shall manage the equipment surplus auction and shall be responsible for 

providing the following: 

• Advertising: The Contractor shall notify the City of any auction including City assets and shall 

advertise the sale in a newspaper of general circulation in the City at least fifteen days in advance 

of the date of the sale and post in at least one public place in the City. The Contractor may 

advertise in additional media at their own discretion. 
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• Auction Catalog: Printed and available for distribution no later than one day prior to the 

auction.  Contractor shall have staff present for the viewing day (the Friday before the auction) to 

distribute auction catalogs and field questions from prospective bidders. 

• Auction support services and staff shall include, at a minimum, one ( 1) a lead auctioneer, one 

(1) ring persons, one (1) cashier/ clerk, sound equipment, and other items or services required to 

conduct a professional auction. 

• A list of registered buyers, list of lot numbers and sales receipts indicating the sale price of each 

lot; sales receipts must reference buyer registration number(s). 

• Collection of payments, including delinquent or disputed payments and bad checks. 

• Ability to accept credit card payments from successful bidders. The vendor may assess the card 

holder with a credit card processing fee. If a fee is to be assessed, the fee shall be, at a minimum, 

stated in the sale brochure. 

• Payment, in the form of a cashier's check, within fifteen (15) working days of the date of the 

auction for the net amount of the sale. 

• Staff as needed following the auction to load pallets and clean the auction area. 

• Buyers Premium is not allowed. 

• Accept equipment dropped off at the Contractor's facility (up to) once a month, as coordinated 

between The City of North Pole and the Contractor. 

 

ETHICS 

The Contractor must, in conducting an auction, deal with customers in a manner exhibiting the 

highest standards of professionalism and respect. The Contractor owes the customer the duties of 

honesty, integrity and fair dealing at all times. 

The Contractor shall not provide auction services in a careless or negligent manner, such as a 

series of errors that, considered individually, might not significantly affect the results, but which 

when considered in the aggregate would be detrimental to the City's interests. The Contractor 

must use due diligence and due care. 

"Shill" bidding (also referred to as "by-bidding", "ghost" bidding and "puffing" is strictly 

prohibited. 

Vendors certify by submittal of their bid that the prices submitted have been independently 

arrived at and without collusion. 
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CONFLICT OF INTEREST 
Applicant shall disclose in their bids any actual or potential Conflict of Interest and existing 

business relationships it may have with the City, its elected officials, appointed officials or 

employees.  

 

OWNERSHIP 

The City reserves the right to establish minimum bid amounts for any item or lot. The City also 

reserves the right to remove items or lots from the auction prior to the auction date. 

 

INDEMNIFICATION AND HOLD HARMLESS AGREEMENT 

(a) The Contractor shall indemnify, save harmless and defend the City of North Pole, its, 

officers, agents, and employees from all liability, including costs and expenses, for all actions or 

claims resulting from injuries or damages sustained by any person or property arising directly or 

indirectly as a result of any error, omission, or negligent or wrongful act of the Contractor, 

subcontractor, or anyone directly or indirectly employed by them in the performance of this 

contract. 

(b) All actions or claims including costs and expenses resulting from injuries or damages 

sustained by any person or property arising directly or indirectly from the Contractor's 

performance of this contract which are caused by the joint negligence of the Contracting Agency 

and the Contractor shall be apportioned on a comparative fault basis; however, any such joint 

negligence on the part of the Contracting Agency must be a direct result of active involvement 

by the Contracting Agency. 

INSURANCE:  

Contractor must furnish a certificate of insurance within the (10) days of receipt of the Notice-of-

Intent to Award and must provide for a thirty (30) day prior notice of cancellation, non-renewal or 

material change of the policies.  Failure to furnish satisfactory evidence of insurance or lapse of 

policy shall be endorsed with a waiver of subrogation in favor of the Owner. All other insurance 

policies required of the Contractor by this agreement shall be endorsed to provide that such 

insurance shall apply as primary insurance and that any insurance or self-insured carried by the 

Owner will be excess only and will not contribute with the insurance required by this agreement. 

All other insurance policies required of the Contractor and subcontractors by this Agreement shall 

be endorsed to name the Owner as additional insured. All insurance shall be on an occurrence from 

acceptable to the Owner.  

1. Workers’ Compensation and Employers’ Liability Insurance as required by any applicable law 

or regulation. Employers’ liability insurance shall be in the amount no less than $100,000 each 

accident for bodily injury, $500,000 policy limit for bodily injury by disease and $100,000 each 

employee for bodily injury by disease. The Contractor shall be responsible for Workers’ 

Compensation Insurance for any subcontractor who directly or indirectly provides services under 
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this contract. This coverage must include statutory coverage for states in which employees are 

engaging work. If there is an exposure of injury to Contractor’s employees under the U.S. 

Longshoremen’s Harbor Workers’ Compensation Act, the Jones Act, or under laws, regulations 

or statutes applicable to maritime employee, coverage shall be included for such injuries or claims.  

2. Commercial General Liability Insurance: The Contractor is required to provide Commercial 

General Liability (CGL) insurance with limits not less than $1,000,000 combined single limit per 

occurrence and $2,000,000 in the aggregate not excluding premises operations, independent 

contractors, products, and completed operations, broad form property damage, blanket contractual, 

explosion, collapse and underground hazards. Limits may be a combination of primary and excess 

(umbrella) policy forms.  

3.  Comprehensive Automobile Liability Insurance: Covering all owned, hired and non-owned 

vehicles with coverage limits not less than $1,000,000 single limit per occurrence bodily injury 

and property damage.  

A.  PROOF OF INSURANCE: The Contractor shall furnish the Owner with a Certificate of 

Insurance or where requested by the Owner, the policy declaration page with required 

endorsements attached thereto showing the type, amount, effective dates and dates of expiration 

of all policies. All endorsements shall reference policy number and the project name and project 

number.   

B.  To the fullest extent permitted by law, the Contractor shall defend, indemnify and hold harmless 

the Owner occurs, and employees from and against any and all loss, expense, damage, claim, 

demand, judgment, fine, charge, lien, liability, action, cause of action, or proceedings of any kind 

whatsoever (whether arising on account of damage to or loss of property, or personal injury, 

emotional distress or death) arising directly or indirectly in connection with the performance or 

activities of the Contractor hereunder, whether the same arises before or after completion of the 

contractor’s operations or expiration of this Agreement, except for damage, loss or injury resulting 

from the Owner’s gross negligence or willful misconduct.  

C.  Without limiting its indemnification, the Contractor shall maintain, until acceptance of the 

project by the Owner, occurrence type coverage of the kinds and minimum amounts set forth 

below. All insurance limits are minimum. If the Contractor’s policy contains higher limits, the 

Owner shall be entitled to coverage to the extent of such higher limits. The Owner, at its sole 

discretion, may rise or lower the limit. 
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INSTRUCTIONS TO BIDDERS  

 

Closing Date/Time/Location 
It is the sole responsibility of the applicant to submit their bid to the City Clerk prior to the 

closing time of 2:00 pm June 8, 2016.  Bids received after the due date will not be considered. 

The wall clock in the North Pole City Hall is the official time piece for the receipt of all bids.  

 

One (1) original and five copies of the bid must be enclosed and sealed in an envelope clearly 

marked: “Bid: Auction Services“ and delivered and addressed to the City Clerk, City of North 

Pole, 125 Snowman Lane, North Pole, AK 99705.  

 

Amendment to bids must be in writing and clearly identify the applicant. The amendment must 

be delivered to the City of North Pole, City Clerk’s Office, before the closing time to be 

considered as part of an applicant’s bid. Such amendments must be signed by the authorized 

signatory of the applicant. The amendment must be enclosed and sealed in an envelope clearly 

marked: “Bid: Auction Services “ 

 

It is the applicant’s sole responsibility to ensure they allow themselves enough time to submit 

their bid prior to the closing date and time. Bids received by facsimile or by electronic means 

WILL NOT be accepted. All costs to prepare the bid shall be borne solely by the applicant.  

 

 

COMMUNICATIONS AND ENQUIRIES 

All inquiries regarding this IFB are to be directed in writing or by email, to the listed persons. To 

be considered, an inquiry must be submitted by 2:00 pm June 1, 2016. The City in its sole 

discretion shall determine that an inquiry is of significant enough nature to issue an addendum. 

Any addenda shall be distributed to all registered individuals. 

 

 

ADDENDA 

Any addendum will be incorporated into and become part of the IFB. No amendment of any kind 

to the IFB is effective unless it is contained in a written addendum issued by the City.  

 

 

GENERAL TERMS AND CONDITIONS 

Withdrawal of Bids. The applicant may withdraw their bid at any time prior to the closing time 

by submitting a written withdrawal letter to the City Clerk’s Office. 

 

Irrevocability. All bids are irrevocable for a period of (60) business days from the closing date. 

 

Negotiation. The City reserves the right to negotiate enhancements or changes to the preferred 

bid with the applicant.  

 

Cancellation of IFB. The City is not bound to select a preferred applicant or accept any bid and 

reserves the right in its sole discretion to postpone or cancel this IFB at any time for any reason 

whatsoever in accordance with the City’s judgment of its best interest. 
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Business License.  

Section 43.70.020 of the Alaska State Statutes requires that all businesses, wishing to engage in 

business in Alaska, obtain a license.  Prior to award of any contract or bid, the successful proposer 

will be required to provide the City with a copy of a current Alaska Business License.   

 

Solicitation of Council Members and City Staff.  
Proponents and their agents will not contact any member of the City Council or City Staff with 

respect to this IFB, other than the City Representatives named in this document. 

 

Ownership of Bids: 

All documents, including bids, submitted to the City become the property of the  

City. They will be received and held in confidence by the City, subject to the provisions of the 

United State of America Freedom of Information Act. 

 

Governing Law. This agreement shall be governed by the North Pole Municipal Code. 

 

Litigation Clause. The City may, in its absolute discretion, reject a bid submitted by an 

applicant, if the applicant, or any officer or director of the applicant is or has been engaged either 

directly or indirectly through another corporation in legal action against the City, its elected or 

appointed officers and employees in relation to: 

 (A) Any other contract for works or services; or 

 (b) Any matter arising from the City’s exercise of its powers, duties, or functions. 

 

 

Scoring Criteria 

1.  Qualifications and experience – 20 pts 

2.  Location/proximately to the City – 30 pts 

3.  Cost – 50 pts 
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CITY OF NORTH POLE 

INVITATION FOR BIDS – AUCTIONEERING SERVICES 

“Cost Bid “ 

In submitting this bid, we certify that we have examined the Specification documents, have received 

Addenda Nos._________, and have included their provisions in our bid.  If awarded a contract under this 

bid, we hereby agree to the terms set forth in the specification documents and all addenda identified on 

this bid. 

Firm, Fixed Price/ Commission for lots or items under $1000.00:                  ______________________% 

            Numerical Price/Commission 

Firm, Fixed Price/Commission for lots or items over $1000.00          ______________________% 

             Numerical Price/Commission 

City of North Pole auction history 

2012:  $1,847.00 

2013:  $1,893.01 

2014:  $5,854.16 

2015:  None done 

2016: $20,000 Projected 

Guaranteed for the duration of the engagement 

Business Name (DBA):__________________________________________________________________ 

Mailing Address: ______________________________________________________________________ 

City:________________________________State:_______________Zip Code:_____________________ 

Contact Telephone #: _____________________________  Fax #:________________________________ 

Email:  ______________________________________________________________________________ 

Name & Title of Representative:__________________________________________________________ 

Signature of Representative:__________________________________________Date:_______________ 

 

SEAL IN A SEPARATE ENVELOPE CLEARLY LABELED 

“IFB: Auction Services “ 


