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CITY OF NORTH POLE

REQUEST FOR PROPOSAL

FOR

FURNISHING


VEHICLE TOWING SERVICE
TO


CITY OF NORTH POLE

BID NUMBER:  NPPD-16-02
CITY CLERK
KATHY WEBER
PHONE:  907-488-6111
FAX:  907-488-2281
EMAIL:  Kathy.Weber@northpolealaska.org 
RFP OPENING – DATE/TIME:  September 19, 2016, 3:00 PM
NPPD-16-02 

September 7, 2016



CITY OF NORTH POLE

REQUEST FOR PROPOSALS

TOWING SERVICES


NPPD-16-02
Sealed proposals for Towing Service for the City of North Pole (City), Police Department, are requested from all qualified firms.  Proposals will be received by the City Clerks office, City Hall, 125 Snowman Lane, North Pole, Alaska 99705 until 3:00 p.m., local time, September 19, 2016.
THE REQUEST FOR PROPOSAL MUST BE SUBMITTED IN A SEPARATE SEALED ENVELOPE PLAINLY MARKED WITH THE PROPOSAL OPENING DATE AND TIME, AND MARKED WITH THE FORMAL BID NUMBER:   NPPD-16-02. REQUEST FOR PROPOSAL SHALL BE MAILED TO CITY OF NORTH POLE, CITY CLERK’S OFFICE, 125 Snowman Lane, North Pole, Alaska 99705.
Services include, but are not limited to, furnishing all labor, equipment and material in performing operations in connection with the towing or cartage of impounded vehicles or evidence which are impounded at the direction of the North Pole Police Department (NPPD) or Public Works Department (PW), to include vehicle accidents, DWIs and citations issued by city departments and notification of non-impound or vehicle removal from streets prior to snow removal.  The vast majority of towing occurs within the City limits; however, some may occur outside the City limits.  Contractor will be responsible for accident site cleanup, including removal of debris and unattached vehicle parts.

Specifications and related proposal documents may be obtained at the office of the City Clerk, City Hall, 125 Snowman Lane, North Pole, Alaska 99705 or on-line at www.northpolealaska.com, under City Government, in Public Notices.
The City reserves the right to waive informalities not inconsistent with law and to reject any or all proposals.

Kathy Weber
City Clerk
City of North Pole
PUBLISH: FAIRBANKS DAILY NEWS MINER September 4th, 7th, 11th, 14th , 18th.
INTENT TO SUBMIT PROPOSAL
Firms intending to submit a proposal for the Towing Service, NPPD-16-02, are encouraged to return this form immediately by fax to 907-488-2281, scanned and emailed to Kathy.Weber@northpolealaska.org or by mail to the following address:

City Clerk’s Office
City of North Pole
125 Snowman Lane
North Pole, Alaska 99705
ATTN: Kathy Weber, City Clerk

NPPD-16-02
Firm Name: _____________________________
Address: _____________________________
Signature: ______________________________
____________________________________

By (Print Name): _________________________
Telephone #:__________________________

Title: ___________________________________
Fax #: _______________________________
Email: __________________________________________________________________________

All questions regarding this project shall be submitted only in writing to the City Clerk at the above address or fax number.  Telephone clarification is not acceptable, but inquiries regarding status may be made to 907-488-6111.

Questions will be answered in writing by email no later than September 14, 2016, to all firms who submit Questions.  Only questions submitted by September 13, 2016, will be considered.  

Failure to submit these questions does not preclude a firm from submitting a proposal.  However, the City will not be held responsible for a firm’s lack of information due to its failure to submit Questions.


INFORMATION AND INSTRUCTIONS FOR RESPONDENTS


CITY OF NORTH POLE

POLICE DEPARTMENT

TOWING SERVICE


NPPD-16-02
Project Managers:



Chief Steve Dutra or designee







North Pole Police Department 
City Clerk:




Mrs. Kathy Weber, City Clerk
125 Snowman Lane
North Pole, Alaska 99705
Phone:
907-488-8583
Fax:
907-488-3002
Email:  Kathy.Weber@northpolealaska.org 
Submit Proposals Only To:


City of North Pole






City Clerk’s Office
125 Snowman Lane
North Pole, Alaska 99705
Submittal Deadline:



September 19, 2016, 3:00 p.m., local time

Number of Copies to be Submitted:

Four (4) -- (1) original and three (3) copies

1.  INSTRUCTIONS FOR RESPONDENTS
1.1
Proposers are requested to carefully review this proposal, without delay, for defects and questionable or objectionable matter.  Questions, objections, or comments shall be made in writing and received by the City Clerk no later than September 13, 2016 at 3:p.m. , so that any necessary amendments may be published and distributed to proposers to prevent the opening of a defective proposal.  Proposer’s protests based upon any omission, errors, or the content of the Request for Proposals will be disallowed if not made known prior to the proposal opening.  Address all questions, objections, or comments to: City of North Pole, City Clerk’s Office, 125 Snowman Lane, North Pole, Alaska 99705.  Faxed or email inquiries are encouraged to 907-488-3002 or Kathy.Weber@northpolealaska.org. 
1.2
City assumes no responsibility for any interpretation or representations made by any of its officers, agents, or employees unless interpretations or representations are incorporated in a written amendment to the Request for Proposals (RFP).

1.3
Deliver proposal copies (number specified above) only to the above address before the deadline.  Proposals received by the City Clerk’s Office after the time specified will not be accepted; they will be returned unopened to the proposer.  Faxed proposals are not acceptable and shall be rejected.
1.4
Ornate bindings and sectional dividers are not to be included.  Color displays may be included.  The use of lay-flat binders is encouraged.

1.5
Package(s) containing proposals must be sealed, marked, and addressed as shown in the example below.  Do not put the RFP number and opening date on the envelope which contains only a request for proposal information.  Package(s) with RFP numbers written on the outside will not be opened until the scheduled date and time.

___________________________________________________________________________________

Respondent’s Return Address








City of North Pole
City Clerk’s Office
125 Snowman Lane
North Pole, Alaska 99705
NPPD-16-02
  Submittal Deadline: September 19, 2016, 3:00 p.m. local time

____________________________________________________________________________________

1.6
Neither the City nor its officers, agents, employees shall be responsible for the premature opening of, or failure to open, a proposal not properly addressed and identified.

1.7
The City shall not be liable for any cost incurred by any firm in response to this solicitation.  The City, at its option, may require of the selected firm(s): refined proposal(s), oral presentation(s) and/or interview(s).

1.8
The City may accept or reject any and all proposals and may choose not to enter any towing agreement.

1.9
Equal Opportunity: The City is an Equal Opportunity employer.  City and all contractors, subcontractors, vendors, and suppliers, agree and certify that they shall comply with the requirements of all pertinent Federal and State laws relating to equal opportunity in contracting and procurement activities.

1.10
Business Licenses: A copy of the proposer’s current Alaska Business License and North Pole City Business License shall be submitted with the proposal.  If the proposer does not have a current North Pole business license then one must be obtained within 10 days of the award.
1.11
Acceptance of Proposal: As soon as practicable after opening of proposals, the Evaluation Committee will act upon them.  The City reserves the right to reject any or all proposals and to negotiate some provisions of the contract pursuant to NPMC 4.16.040.  The rights and obligations of the contract shall become effective and binding upon the contracting parties only after formal execution of a contract form signed by Contractor and the Mayor.  No other act -- oral, written, or implied -- shall constitute acceptance of a proposal.

1.12
Cancellation of Invitations for Bids or Requests for Proposals: Disbursement of monies by The City hereunder shall be subject to cancellation against any monies owed to The City pursuant to the provisions of NPMC 4.16.040(C).
1.13
Procedure: Selection and execution of any agreement will be accomplished in accordance with The City’s standard policy and procedures.  Formats for agreements consist of a basic agreement, plus the statement of services and contents of submitted proposal.

1.14
Postponement: The City reserves the right to postpone the submittal date of proposals and will give written notice of any such postponement to all known holders of the documents.

1.15
Protest Procedures: Protests may be filed in accordance with Alaska Statutes (AS)36.30.560-36.30.610.

2.  RULES GOVERNING COMPETITION
2.1
EXAMINATION OF PROPOSALS - Proposers should carefully examine the entire RFP, any addenda thereto and all related materials and data referenced in the RFP.

2.2
PROPOSAL ACCEPTANCE PERIOD - Award of this proposal is anticipated to be announced within 10 calendar days after the close of the RFP, although all proposals must be complete and irrevocable for 30 days following the submission date.

2.3
CONFIDENTIALITY - The content of all proposals will be kept confidential until the selection of the firm is publicly announced.  At that time, the selected proposal is open for review by the public.  After the award of the contract, all proposals will then become public information.

2.4
SIGNATURE REQUIREMENTS - All proposals must be signed in black or blue ink by a corporate officer or other authorized agent to sign contracts on the Proposer’s behalf.  The name and title of the individual(s) signing the proposal must be clearly shown immediately below the signature.

2.5
PROPOSAL PREPARATION - All proposals shall be type written.  Each Proposer shall provide one original and three (3) copies are required.

2.6
ALTERNATE BIDS AND COLLUSION - No proposal shall be considered from any person or entity submitting more than one proposal document, under the same or different names.  The copies of the proposal required are not applicable to this provision.  If there is any evidence indicating that two or more respondents are in collusion to restrict competitive bidding, the proposals of all such respondents shall be rejected and such evidence may be cause for the disqualification of the participants on any future proposal for any contract with the City.

2.7
DISPOSITION OF PROPOSALS - All materials submitted in response to this RFP will become the property of the City.  One (1) copy shall be retained for the official files of the City Clerk’s Office and will become public record after award of the contract.

2.8
CONFIDENTIAL/PROPRIETARY INFORMATION - After the award of the contract, proposals shall become public information except for proprietary information.  If a proposer wishes individual pages which contain actual business proprietary information held confidential, each page must be marked and an explanation furnished of its proprietary nature.  In addition to marking individual pages, the proposer’s cover sheet will also be annotated with the words, THIS PROPOSAL CONTAINS PROPRIETARY INFORMATION.  Proprietary information is not meant to include any information which, at the time of disclosure, is generally known by the public and/or competitors.  

2.9
MODIFICATION/WITHDRAWAL OF PROPOSALS - A respondent may withdraw a proposal at any time prior to the final submission date by providing written notification of its withdrawal, signed by an agent authorized to represent the Proposer.  The Proposer may thereafter submit a new or modified proposal prior to the final submission date.  Modifications offered in any other manner, oral or written, will not be considered.  A final proposal cannot be changed or withdrawn after the time designated for receipt, except for modifications requested by The City after the date of receipt and following oral presentations.

2.10
ORAL CHANGE/INTERPRETATION - No oral change or interpretation of any provision contained in the RFP is valid whether issued at a pre-proposal conference or otherwise.  Written addenda will be issued when changes, clarifications or amendments to proposal documents are deemed necessary by City.

2.11
EQUAL EMPLOYMENT OPPORTUNITY REPORTING REQUIREMENTS - The successful proposer  will be required to execute and return such forms as required by the Equal  Employment Opportunity Contract Compliance Officer.

2.12
LATE SUBMISSIONS – Proposal information received after the date and time specified in the cover letter will not be considered and will be returned unopened.

2.13
REJECTION OF PROPOSALS – The City reserves the right to reject any or all proposals if it is determined to be in the best interests of the City.


3.  PROPOSAL AND SUBMISSION REQUIREMENTS
To achieve a uniform review process and to obtain the maximum degree of comparability, it is required that the proposals be organized in the manner specified.  Proposals shall not exceed fifteen (15) pages in length (excluding resumes, title page(s), index/table of contents, attachments or dividers).  Information in excess of those allowed will not be evaluated/scored.  One page shall be interpreted as one side of single lined, typed 8 1/2" x 11" piece of paper.  The use of lay-flat binders is encouraged.

3.1
TITLE PAGE - Show the RFP number and subject, the name of your firm, address, telephone number(s), name of contact person and date on the Title Page of the submittal.  

3.2
TABLE OF CONTENTS - Clearly identify the materials by section and page number.  

3.3
LETTER OF TRANSMITTAL 

1.
Briefly state your firm’s understanding of the services to be performed and a commitment to provide the services as specified.

2.
Give the name(s) of the person(s) who are authorized to make representations for your firm, their titles, addresses and telephone numbers.

3.
The letter must be signed by a corporate officer or other individual who has the authority to bind the firm.

3.4
EXPERIENCE & LONGEVITY OF THE FIRM - Provide information regarding the qualifications, experience, and training in towing service or related areas of the firm and staff to be assigned to this service.  Letters of reference are welcome as part of this requirement.

3.5
EQUIPMENT - Provide information regarding the equipment which will be used in the accomplishment of this service.

3.6
EMPLOYEE QUALIFICATIONS - Provide information regarding the qualifications of employees who will be assigned to this service including years of experience and driving records. 


All tow owners/operators will be responsible for ensuring that all drivers, operators, and owners in their employment possess the following qualifications:  
1. The ability to read and write the English language. 

2. Have no criminal conviction entered by a court within the past five (5) years from the date of conviction or the date of release from prison, whichever is later, of any of the following offenses:

a. Any offense that includes as an element the use or threat of force upon a person;

b. Burglary, larceny, fraud or embezzlement; or

c. A crime involving dishonesty

3. Have no license revocations within one (1) year of application. 


If there are any personnel changes, the City shall be provided an updated employee qualification list within three (3) days of the change. The City reserves the right to request background checks on any or all employees.  
3.7
COST - Include completed PROPOSAL FORM.

4.  EVALUATION CRITERIA AND PROCESS

4.1
EVALUATION CRITERIA
Proposals will be evaluated using the following criteria to ascertain which proposer best meets the needs of the requester.  Several proposals may be so similar in quality that oral interviews may have to be arranged to assist in making the final selection.

Initial proposal submitted should be complete and set forth the most favorable terms, as the award may be made by accepting the most favorable proposal received without further negotiation.

Evaluation considerations include the following:

*Rating Blocks are for City use only.



Weight

Rating
1.
Experience and longevity of the firm.  Areas of

considerations includes, but are not limited to:
· Number of years proposer has been in business;
· Staff qualifications;
· References.




   30   

______

2.
Equipment - areas of consideration include but

are not limited to:

· Number, types and condition of equipment;

· Company owned or operated;

· Company maintained.



   20   

______

3.
Cost






   50   

______





TOTAL: 

  100_

______




       

4.2
EVALUATION PROCESS
Evaluation of the proposal will be performed by a committee of individuals representing City.  The committee will rank the proposal as submitted.  City reserves the right to award a contract solely on the basis of information presented in the written proposal.

City also reserves the right to request oral interviews with the highest ranked firms (short list).  The highest ranked proposer after the oral interviews (if performed) may be invited to enter into final negotiations with City for the purpose of contract award.

5.  SELECTION PROCESS
The proposal with the highest total evaluation points may be invited to enter into contract negotiations with City.  If an agreement cannot be reached, the second highest Proposer may be contacted for negotiations.  This process may continue until successful negotiations are achieved.  However, City reserves the right to terminate negotiations with any Proposer should it be in City’s best interest.  City reserves the right to reject any and all proposals submitted.


6.  SCOPE OF WORK

6.1
GENERAL
The City of North Pole is requesting proposals from qualified firms to perform towing services for twenty four (24) months, subject to extension by mutual agreement for two (2) additional twelve (12) month terms.

The intent of this request for proposal (RFP) is to identify those firms who are qualified to perform the work required.  Proposers certify by submitting a proposal that they are thoroughly familiar with all City and State statutes and regulations pertaining to this work and possess the skill and qualified manpower to interface with the public and complete the work.

Submittal data should be on standard 8½ x 11 paper and the use of standard lay-flat binders is encouraged.  Company brochures should be excluded.

6.2
PRE-BID CONFERENCE - A pre-bid conference is scheduled for 1300 hrs. September 15, 2016, in the City Council Chambers, North Pole City Hall, 125 Snowman Lane, North Pole, Alaska. 
6.3
SCOPE
The Contractor shall furnish all labor, equipment and material to include, but not limited to, waiting time, use of dollies, winches and/or additional towing vehicles or equipment to perform all operations in connection with the towing of impounded vehicles or evidence, which are impounded at the direction of the North Pole Police Department (NPPD) or Public Works Department to include vehicle accidents, DWI’s, citations issued by city departments and notification of non-impound.  The vast majority of towing occurs within the City limits; however, some may occur outside the City limits.  Contractor will be responsible for all accident site cleanup, including removal of debris, any spilled fluids and unattached vehicle parts.
The Contractor shall furnish equipment of sufficient size and quality to safely tow or haul all Vehicles regardless of size, shape, weight or mechanical condition which may be impounded.  vehicles or motor vehicles, as defined in AS 28.90.990, 13 AAC 08.190, and 13 AAC 40.010, include but are not limited to cars, trucks, motorcycles; motorbikes; three and four wheelers; snow machines; outboard, inboard or air boats; other recreational vehicles commonly driven; and all trailers and semi-trailers.  Services shall be provided from the point of impoundment to the bidder’s provided impound area or as directed by the City as set out in these specifications.    
Other items to be impounded may include, but is not limited to, parts or pieces of vehicles or motor vehicles; equipment; machinery; or other material which is impounded as evidence by the City Police Department.

6.4
TOWING VEHICLES 

The equipment provided for the accomplishment of the contract shall respond promptly to a call from the City.  The Contractor shall be available constantly on a twenty-four hour (24) hour a day, seven day a week basis, without regard to weather conditions.

A prompt response shall mean arrival at the scene by the Contractor and his equipment within forty (40) minutes of a City call or notice to the Contractor for his service.  This response time is critical during SIGNIFICANT WEATHER EVENTS (such as: snowfall, extreme cold temperatures, ice, etc.) so as not to hold up emergency responders and service crews. 

The City reserves the right to place calls to any other contractor when the Contractor does not respond promptly, 40 minutes. A log will be maintained noting occurrences.   The difference between the other contractor charge and the contract price may be charged to the contract contractor.

6.5
INCOMPLETE TOWS - If the Contractor promptly responds to a call by the Police Department and A) has completed hook-up but has not physically moved the vehicle from its original place of rest; or B) the tow has not been completed because the owner or some other person in charge of the vehicle either has removed or made other arrangements to immediately remove the vehicle for which the Contractor was notified, the Contractors shall be paid by the vehicle owner one-half (1/2) the rate for towing an impounded vehicle as agreed to by this contract.

6.6
IMPOUND LOT; RESPONSIBILITY FOR IMPOUNDED VEHICLES
The Contractor shall furnish a secured fenced impound lot of sufficient size to contain all impounded items which the Contractor may be required to tow.  The fence shall be of sufficient size and construction to prevent unauthorized entry by individuals or vehicles.  Contractor shall be responsible for securing the lot and for maintaining orderly placement of vehicles on the lot.
Vehicles shall be spaced a minimum of thirty inches (30”) apart to allow vehicle doors to open and not bump the vehicle next in line.  There must be adequate space between vehicles to allow owners entry into their vehicles whether retrieving personal items or picking up their vehicle.  The City does not own the vehicles and any damage that may occur, if not properly spaced, will be at the contractor’s expense. 

The Contractor shall have sole responsibility for protecting all impounded items and their contents in the lot from theft, vandalism, fire or other casualty and shall maintain insurance in the amounts described in 6.16 during the term of the contract. 

Vehicle Keys: Under no circumstances shall keys to impounded vehicles be removed from the impound lot.  Keys must be tagged with the NPPD case number and the location in the Contractor’s impound lot.  If keys are lost it is the Contractor’s responsibility to have them replaced at no cost to the City.

6.7
RELEASE OF IMPOUNDED ITEMS - Contractor will manage release of personal items from impounded vehicles. Fees which the contractor will charge the person requesting the items should be written in the language of the contract proposal. Contractor will release impounded vehicles only after having received an Impound Release Form from the North Pole Police Department. Storage fees must also be written into the language of the request for proposal.
6.8
TOWING FEES
The City will pay towing fees to the Contractor for vehicles towed at the request of the Police Department or Public Works Department.  

6.9
RECORD OF TRANSACTIONS; MONTHLY REPORT; INSPECTIONS.

The Contractor shall maintain a complete record of all towed items taken into custody by the company pursuant to this contract.  The record shall contain at a minimum: Police Department case number, dates and times of impoundments; the description of each by make, model, year of manufacture, serial number and license number.

Contractor shall provide a new impound report for each tow, including tows from the NPPD bay to the Contractor’s impound lot.
If any contents of vehicles or any personal property are removed by the Contractor, the record shall contain an inventory of all such property removed, its location, and the authority for removal.

The record shall be shown to any City Police officer or designee upon request.  The Contractor shall also furnish reports to the Police Chief or designated representative, when requested, showing all transactions during a particular time period.  The report shall contain all the information as described in the preceding paragraphs of this section.

6.10
CONTRACTOR’S UNDERSTANDING
It is understood and agreed that the Contractor has by careful examination satisfied himself as to the nature and location of the work, the character, quantity and quality of materials to be used, if any, the character of equipment and facilities provided preliminary to and during the execution of the work, the general and local conditions, and all other matters which can in any way affect the work under this contract.  No verbal agreement or conversation with any officer, employee or agent of the City, either before or after the execution of the contract, shall affect or modify any of the terms or obligations herein contained.  All requests for changes or modifications to the proposal shall be in writing and submitted to The City for approval.
6.11
SUBMITTALS
The following shall accompany each bid:

1.
Certificates of insurance in the amounts prescribed in 6.16.  Liability insurance must be in effect for each vehicle listed in 3.5 – Equipment, and upon award of the contract the Contractor must present a Certificate of Insurance including a provision stating that the insurance policy (policies) shall remain in effect for the term of this contract and shall not be canceled nor materially altered until at least thirty (30) days written notice thereof has been given to the City of North Pole, City Clerk’s Office.

2.
Copy of Alaska Business License.


3.  
Copy of North Pole City Business License. If the proposer does not have a current North  

Pole business license then one must be obtained within 10 days of the award.
4.
List of equipment by type, size, description and year. 

5.
List of employees by position, years of experience, and current Alaska driver’s license numbers.  The City reserves the right to request background checks on any or all employees. 

6.
A descriptive narrative on Contractor’s letterhead of the contractor’s previous history performing similar work, number of years in this business, and references.

7.
Sample forms of records and monthly reports to be used per 6.9 – Record of Transactions; Monthly Report; Inspections.
8.
Proposed Fee Schedule.

6.12
MATERIALS, APPLIANCES, AND EMPLOYEES
The Contractor shall provide and pay for all materials, labor, tools, equipment, light, power and transportation necessary for the execution of this contract.  
THE CONTRACTOR SHALL AT ALL TIMES ENFORCE STRICT DISCIPLINE AND GOOD ORDER AMONG HIS EMPLOYEES, AND SHALL NOT EMPLOY ON THE WORK, ANY UNFIT PERSON OR ANYONE NOT SKILLED IN THE WORK ASSIGNED TO HIM.  AN UNFIT PERSON INCLUDES ANY PERSON WHO DOES NOT POSSESS THE QUALIFICATIONS SET OUT IN SECTION 3.6.

6.13
COMPLIANCE WITH LAW - The Contractor shall give all notices and comply with all laws, ordinances, rules and regulations bearing upon the conduct of the work.

6.14
PROTECTION OF PROPERTY - There shall be nothing in the contract either direct or implied that the Contractor shall be found to undertake removal and towing of any piece of vehicular equipment or other property that would, obviously or knowingly to the Contractor, result in or cause damage to any part or portion of the equipment by such removal and/or handling.  In the event of such circumstance and/or condition, the Contractor shall obtain from the officer at the scene or from the Shift Supervisor on duty a release, without obligation, to proceed with the removal and/or tow.

6.15
CITY’S RIGHT TO TERMINATE - The City may terminate the contract at any time the Contractor is in material default in performance, provided, however, that thirty (30) days written notice shall be given to Contractor of the intent to terminate. Contractor has the right to cure this default within this thirty (30) day period.  No waiver of default by the City shall be deemed a waiver of other or subsequent defaults.

6.16
LIABILITY INSURANCE - The Contractor shall maintain insurance in the amount of five hundred thousand Dollar ($500,000.00) level limit policy for property damage and bodily injury while in process of pick up, towing and placing towed vehicles within Contractor’s Impound yard.  Contractor shall also maintain insurance in the amount of one hundred thousand dollars ($100,000.00) for theft, vandalism, fire or other casualty to vehicles or their contents for the time period from tow hook up until the vehicle is released from the Contractor’s Impound lot (or agreed upon alternate storage facilities).  Contractor shall attach certificates of such insurance with this proposal.  Workers Compensation coverage shall be in accordance with all State of Alaska requirements.
6.17
INDEMNITY
The Contractor shall indemnify and hold harmless the City from all loss or damage which the City may sustain by reason of the injury to any person or property through the negligent or willful act of the Contractor in the performance of the contract. In the event that any action, suit, claim or proceeding is brought against the City, the City shall at once give notice in writing thereof to the Contractor.  Upon the receiving of such notice, the Contractor at his own expense shall defend against such action, suit, claim or proceeding and take all such steps as may be necessary or proper therein to prevent the obtaining of a judgment against the City.  This City requires a minimum $1,000,000.00 liability policy.
6.18
ASSIGNMENT - Neither party to the contract shall assign the contract without prior written consent of the other.

6.19
TERM OF CONTRACT - This contract shall remain in effect for twenty four (24) months beginning October 4, 2016, provided, however, that it may be terminated by the City under the conditions provided in 6.15.

6.20
CITY OPTION TO EXTEND – Upon mutual consent, this agreement may be extended for two (2) twelve (12) month terms.

PROPOSAL FORM
 
CITY OF NORTH POLE

POLICE DEPARTMENT

TOWING SERVICE


NPPD-16-02
City Clerk






Date: ____________________

City of North Pole
125 Snowman Lane
North Pole, Alaska 99705
The undersigned bidder, having carefully examined the contract documents provided and referred to in the INFORMATION TO BIDDERS proposes to furnish the following:

1.
To provide all services as described in these specifications.

FOR THE SUM OF (in words) _____________________________________________________

($                          )/vehicle (Inside City Limits)

2.
FOR THE ADDITIONAL COST PER MILE OF $_________, for towing vehicles that are towed from beyond the City limits, calculated as follows: ______________________________________

3.
To provide towing service for City owned vehicles to designated sites (at City’s option, as needed):  

FOR THE SUM OF (in words) _____________________________________________________
($                       )/vehicle


FOR THE SUM OF (in words): ____________________________________________________


($

)/vehicle
4.
To provide Impound Yard service at the daily rate specified and with an item recovery fee specified per visit.


FOR THE SUM OF (in words:) ____________________________________________________


($                      )/day/ vehicle (daily impound fee).


FOR THE SUM OF (in words:) ____________________________________________________


($                      )/visit for recovered items from impounded vehicle.
5.
To provide long term storage for seizure vehicles.


FOR THE SUM OF (in words:) ____________________________________________________


($                    )/day.
6.
FOR THE SUM OF (in words:) ____________________________________________________


($                    )/Administrative fees.

FOR THE SUM OF (in words:) ____________________________________________________


($                    )/Security Fees.


Any other additional fees must be authorized by the City of North Pole.

Firm Name: ____________________________
Address: ____________________________________

Signature: ______________________________
___________________________________________

By (Print Name):_________________________
Telephone #: ________________________________

Title: __________________________________
Fax #: ______________________________________

Email: ______________________________________________________________________________


NON-COLLUSION AFFIDAVIT

CITY OF NORTH POLE

TOWING SERVICE


NPPD-16-02
I, _________________________, of _____________________________________, being 

(Firm Name)

Duly sworn, do depose and state:

That I, or the firm, association or corporation of which I am a member, a proposer, on the contract to be awarded, by the City of North Pole of the State of Alaska, for Towing Services contract, NPPD-16-02, have not, either directly or indirectly, entered into any agreement, participated in any collusion or otherwise taken any action in restraint of free competitive bidding in connection with such contract.

_____________________________

Office address for which this

(Signature)





Submittal is made:

Name: _______________________

Street: __________________________

Date: ________________________

P.O. Box: ________________________

Title: ________________________

City: ____________________________

State/Zip: ________________________

Firm

Name: _______________________

Telephone: ______________________

Type of Firm (check one)



Fax: ____________________________

_____ Individual

_____ Partnership

Corporation in the State of: ________________________________________________

Other (specify): _________________________________________________________

Subscribed and sworn to this ____ day of ______________, ____.

_____________________________________

Notary Public in and for the State of Alaska

My commission expires: _______________


EXHIBIT A


AGREEMENT FOR PROFESSIONAL SERVICES


CITY OF NORTH POLE

TOWING SERVICES


NPPD-16-02
THIS AGREEMENT, made and entered to be effective the  4th day of October, 2016, by and between the CITY OF NORTH POLE, hereinafter called OWNER, and NAME OF TOW COMPANY BID WINNER_, licensed and qualified to do business within the State of Alaska and City of North Pole, hereinafter called CONTRACTOR.


RECITALS

a)
The OWNER desires the performance, provision and accomplishment of the services, labor and materials described and set forth in Request for furnishing Towing Services, NP-16-02.

b)
CONTRACTOR represents that it is ready, able and qualified to provide, in all respects, all of the services according to the conditions and provisions of this agreement in the manner, at the times, and for the consideration hereafter provided.

NOW, THEREFORE, for and in consideration of the terms, covenants, conditions, and provisions contained herein, and/or attached and incorporated herein and made a part hereof, the parties hereto agree as follows:

SECTION 1.  AGREEMENT TO PERFORM - the OWNER hereby agrees to engage the CONTRACTOR, and the CONTRACTOR hereby agrees to perform, complete, provide and furnish, in a timely and proper manner, and pursuant to and in accordance with all of the terms, covenants, conditions, and provisions of this agreement, all of the work, services, labor and materials required to accomplish all of the work described in NP-16-02 proposal, hereof at the times and in the manner and for the consideration set forth.

SECTION 2.  SCOPE OF WORK - The CONTRACTOR shall perform, supply and provide all of the work, services and materials (hereinafter collectively referred to as work) as set forth and described in NPPD-16-02.  The tasks are to be performed during the period commencing October 4, 2016, and continuing for twenty four months until October 4, 2018, unless terminated pursuant to section 6.15, Scope of Work, or extended.
TASKS:

Towing Services and associated work and other services as are detailed in City of North Pole NPPD-16-02, and the filed proposal of      September 19, 2016_.  To the extent the scope of work is outlined in NPPD-16-02 and the CONTRACTOR’S proposal, those documents are a part of this agreement by reference.  In the event of a conflict between OWNER’S and CONTRACTOR’S scope of work to be performed (as enunciated in OWNER’S NPPD-16-02 and ____if required______ amended scope presented in the ___Vehicle Towing Services_________________ proposal), the OWNER’S scope shall dictate the scope of work required under this agreement and is incorporated herein by this reference.

SECTION 3: COMPENSATION AND PAYMENT - For and in consideration of the timely and proper performance of work authorized as provided herein, the OWNER shall pay the CONTRACTOR net 30 upon receipt of itemized invoice. Billing shall be monthly; invoice shall include a report with the following information provided:  NPPD Case #, Date of Tow, Vehicle Description (Year, Make, and Model), License #, Vehicle Identification Number (VIN) and Registered Owners Name.

SECTION 4: NO ADDITIONAL WORK - No claim for additional work, services or materials, not specifically and expressly requested and authorized in writing as provided for in this agreement, or by a written amendment thereto signed by both parties, done or furnished by the CONTRACTOR, will be allowed or paid by the OWNER, and CONTRACTOR expressly waives any claim therefore.

SECTION 5: OWNER’S CONTRACTING OFFICER - For purposes of this agreement, the OWNER’S Contracting Officer shall be the CITY CLERK, POLICE CHIEF, IMPOUND OFFICER or such other person as is designated in writing by such person.

SECTION 6: COMPLIANCE WITH GUIDELINES AND PROCEDURES - The CONTRACTOR shall provide and perform all work, services and materials in full, strict and complete compliance with all the following procedures and guidelines:

a) CONTRACTOR will provide, at its expense, all necessary office and work areas and all equipment and office supplies.

b) CONTRACTOR will provide adequate numbers of professional personnel as well as all other skilled and semi-skilled personnel to accomplish the required scope of services contained herein.

SECTION 7: CONTRACTOR QUALIFICATION - The CONTRACTOR expressly represents and warrants it is now and shall continue to be at all times during the performance of this agreement, the holder of all required or necessary professional, business or other licenses or permits and is qualified and capable of performing all of the work covered or called for by this agreement and is presently ready, able and willing to undertake and perform all of such work and services and to supply all necessary materials and equipment in a non-negligent professional and workmanlike manner pursuant to the terms, conditions and provisions, at the times, and for the compensation and payments as herein provided.

SECTION 8: CONTRACTOR RESPONSIBLE FOR PERSONNEL - The CONTRACTOR has or will secure, at CONTRACTOR’S own cost and expense, all personnel required to perform this agreement in a timely and proper manner.  The parties hereto agree and understand that such personnel shall in no event be deemed to be, and are not, employees, agents, or representatives of the OWNER and such persons shall have no contractual or other relationship with the OWNER, and the OWNER shall have no responsibility or liability whatsoever to any of said persons, or for the acts or omissions of any of such persons.  

SECTION 9: PERSONNEL SUPERVISION - CONTRACTOR agrees that all work and services required or provided under this agreement shall be performed by the CONTRACTOR, or qualified employees thereof.

SECTION 10: INDEPENDENT CONTRACTOR - The parties hereto expressly agree that the CONTRACTOR shall be and is an independent CONTRACTOR and is not an employee or agent of the OWNER, and is, therefore, entitled to no insurance coverage, whether worker’s compensation or otherwise and no other benefits accorded to OWNER’S employees.  No withholding, FICA, or other taxes (whether income, sales or otherwise) or other amounts, will be withheld from the payments due to the CONTRACTOR, it being understood that the CONTRACTOR is solely responsible therefore, provided OWNER shall be entitled to withhold such retainage or other amounts from any progress or other payments as have been provided for elsewhere in this agreement.  

SECTION 11: TERMINATION - If this agreement is terminated, OWNER shall be liable only for payment for actual work performed at the rates stipulated.

SECTION 12: CHANGES OR MODIFICATIONS - Any change in any regulations or requirements applicable to the work called for herein, made, caused or imposed by, or as a result of, the action of any state, federal, or other governmental agency that has or will provide all or any portion of any funds for payment for the work or project which is the subject of this agreement shall automatically become a part of and amendment to this agreement and the CONTRACTOR shall comply therewith

SECTION 13: CONFLICT OF INTEREST - The CONTRACTOR covenants, warrants and represents that the CONTRACTOR has no interest and shall not acquire any interest, direct or indirect, which would conflict in any manner with the subject matter or the performance of this agreement.  The CONTRACTOR further covenants, warrants and represents that in the performance of this agreement, no person having any such interest shall be employed.  In the event that there may be any appearance of potential conflict of interest, CONTRACTOR will advise OWNER the details thereof, in writing, and the OWNER may grant CONTRACTOR a specific waiver of this provision on an individual case basis.

SECTION 14: CONFIDENTIAL INFORMATION.  All information, and work products relating to or generated pursuant to this agreement shall be kept confidential and shall not be disclosed, discussed or made available to any other person or organization by the CONTRACTOR, its employees or representatives, without the prior written approval of the OWNER provided, however, the OWNER shall have the right to audit, inspect and otherwise obtain any information as provided in Section 15 or regarding performance of this agreement by the CONTRACTOR.
SECTION 15: REPORTING AND RECORDS
a)
At any time during normal business hours, and as often as the OWNER deems necessary, there shall be made available to the OWNER, at a location within the City of North Pole or at the office of the CONTRACTOR, any and all books, records and documents regarding matters covered or related to this agreement or the performance of, or payment for, the work called for herein, excluding licensed software and/or pre-existing developmental software used to complete the work, and the OWNER shall be entitled to make audits and copies of all such work papers, expense receipts, and summaries or data relating to any all matters covered by this agreement or performance or payment for the work called for herein.

b)
All project records shall be maintained by the CONTRACTOR for not less than three (3) years after completion and final acceptance of all work by the OWNER and shall be subject to inspection and copying by the OWNER, representative of the OWNER, or third party designated in writing by OWNER.  

SECTION 16: HOLD HARMLESS AND INDEMNITY - The OWNER, its officers, employees and agents shall not be held liable for any claims, liabilities, penalties, fines or for damage to any goods, properties or effects of any person whatsoever, nor for any personal injury or death, caused by or resulting from any act or omission of CONTRACTOR, or by any of CONTRACTOR’S officers, employees, agents, representatives, contractors, or subcontractors in the performance or nonperformance of this agreement, and CONTRACTOR further agrees to appear and defend, and to indemnify and save free and harmless the OWNER and its officers, employees and agents from and against any of the foregoing claims, liabilities, penalties, fines or damages, whether or not valid, and for any cost and expense, including reasonable attorney’s fees incurred by the OWNER, its officers, employees or agents on account of any claim therefore
SECTION 17:  INSURANCE - As indicated in:  Section 6. Scope of Work, 6.16 Liability Insurance.

SECTION 18:  INDEPENDENT CONTRACTOR; NO AUTHORITY TO BIND OWNER - The parties hereto agree that CONTRACTOR is an independent contractor and is not, and shall not be construed to be a partner, joint venturer, employee or agent of the OWNER and shall not, and is not authorized to, enter into or make any contracts, agreements or enter into any other understanding with any other person, corporation, partnership, joint venture, or other entity, in the name of or for the benefit of the OWNER.

SECTION 19: NO THIRD PARTY BENEFICIARIES - Nothing in this agreement shall be construed to give any person other than the OWNER and the CONTRACTOR any legal or equitable right, remedy or claim under this agreement, but it shall be held to be for the sale and exclusive benefit of the OWNER and the CONTRACTOR.

SECTION 20: PAYMENT OF TAXES - The CONTRACTOR shall pay all federal, state, and local sales, excise or other taxes or assessments incurred by the CONTRACTOR in a timely manner.

SECTION 21: ASSIGNMENT AND SUBLETTING PROHIBITED WITHOUT PRIOR CONSENT OF OWNER - The CONTRACTOR shall not assign, transfer, convey, pledge, hypothecate, sublet, subcontract, or otherwise dispose of or encumber this agreement, or the rights there under, nor shall the CONTRACTOR delegate any of its duties hereunder without the prior written consent of the OWNER.  Any such attempted assignment, transfer, conveyance, pledge, hypothecation, subletting or other disposition, or the attempted assignment, disposition or delegation of duties or rights shall be null and void and of no force or effect and shall be grounds and cause for immediate termination of this agreement without liability by and at the option of the OWNER.

SECTION 22: NOTICE - Any notice, demand, request, consent, approval, or other communication that either party desires or is required to give to the other party or any other person shall be in writing and either served personally or sent by prepaid, first class mail at the address set forth below.  Either party may change its address by notifying the other party of its change of address in writing.  Notice shall be deemed to have been duly made and given when delivered if served personally, faxed, or upon the expiration of seventy-two (72) hours after the time of mailing if mailed as provided in this section.  Notice made by fax will be confirmed with mailing of original notice.

OWNER:





CONTRACTOR:

City of North Pole 




_________________________________
125 Snowman Lane




_________________________________
North Pole, Alaska 99705



_________________________________







__________, ______________________

SECTION 23: EQUAL EMPLOYMENT OPPORTUNITY
a)
The CONTRACTOR shall not discriminate against any employee or applicant for employment because of unlawful reasons and will abide by all federal and state laws, regulations, and policies pertaining to the prevention of discriminatory employment practices.  The CONTRACTOR will take affirmative action to insure that such federal and state employment discrimination laws are not violated.  The CONTRACTOR agrees to post in conspicuous places, available to employees and applicants for employment, those notices regarding employment discrimination as required by law.

b)
The CONTRACTOR shall state in all solicitations or advertisements for employees to work on contract jobs to be let in the performance of this agreement, that all qualified applicants will receive consideration for employment in a form required by law.

c)
The CONTRACTOR agrees to fully cooperate with the office or agency of the State of Alaska which seeks to deal with the problem of unlawful or invidious discrimination, and with all other state efforts to guarantee fair employment practices under this agreement, and said CONTRACTOR will comply promptly with all requests and directions from the State Commission for Human Rights or any of its officers or against relating to prevention of discriminatory employment practice.

d) 
Full cooperation as expressed in the foregoing clause c) shall include, but not be limited to, being a witness in any proceeding involving questions of unlawful, or invidious discrimination if such is deemed necessary by any official or agency of the State of Alaska, permitting employees of said CONTRACTOR to be witnesses or complainants in any proceeding involving questions of unlawful or invidious discrimination, if such is deemed necessary by any official or agency of the State of Alaska, or the OWNER, participating in meetings, submitting periodic reports on the equal employment aspects of present and future employment, assisting in inspection of relevant facilities, and promptly complying with all state directives deemed essential by any office or agency of the State of Alaska, or the OWNER, to insure compliance with all federal and state laws, regulations, and policies pertaining to the prevention of discriminatory employment practices.

e)
Failure to perform any of the above agreements pertaining to equal employment opportunities shall be deemed a material breach of the contract and sufficient grounds for termination of this agreement for cause without liability.

SECTION 24: WORKER’S COMPENSATION COVERAGE - The CONTRACTOR, if subject to the provisions of the Alaska Worker’s Compensation Act (A.S. Title 23, Chapter 30), shall, upon request, provide the OWNER and the State of Alaska with proof, furnished by the insurance carrier, of current coverage for worker’s compensation with an insurance company or association authorized to transact such business in the State of Alaska, or an approved current certification of self-insurance by the Alaska Worker’s Compensation Board.  The CONTRACTOR further acknowledges and agrees that in the event it fails to maintain proper worker’s compensation coverage, the provisions of A.S. 23.30.045(e) will be implemented, and the OWNER, at its option, may terminate this agreement for cause without liability.  The City will require proof of Workers Compensation Coverage, Automotive Insurance and Liability Insurance.
SECTION 25 - MISCELLANEOUS
a)
Relationship of Parties: Nothing herein contained shall be deemed or construed by the parties hereto, nor by any third party, as creating the relationship or principal and agent or of partnership or of joint venture between the parties hereto, it being understood and agreed that neither method of computation of payment nor any other provision contained herein, nor any acts of the parties hereto, shall be deemed to create any relationship between the parties hereto other than the relationship of OWNER and independent contractor.

b)
Terminology: Whenever herein the singular number is used, the same shall include the plural, and the masculine gender shall include the feminine and neuter genders.

c)
Nonwaiver: No delay or omission of the right to exercise any power by either party shall impair any such right or power, or be construed as a waiver of any default or as acquiescence therein.  One or more waivers of any covenant, term, or condition of this agreement by either party shall not be construed by the other party as a waiver of a subsequent breach of the same covenant, term or condition.  The consent or approval by either party to any act by the other party of a nature requiring consent or approval shall not be deemed to waive or render unnecessary consent to or approval of any subsequent similar act.

d)
Law Applicable: The laws of the State of Alaska shall govern the construction, validity, performance and enforcement of this agreement.  Venue as to any action or claim proceeding, arising out of, or based upon this agreement, including, but not limited to, any action for declaratory or injunctive relief, shall be the appropriate state court sitting in the City of Fairbanks, Fourth Judicial District, Alaska.  

e)
Successors and Assigns: Except as otherwise provided herein, the covenants, agreements and obligations herein contained shall extend to bind and inure to the benefit not only of the parties hereto but their respective personal representatives, heirs, successors and assigns.

f)  Compliance With Law and Regulations: CONTRACTOR shall, at CONTRACTOR’S sole cost and expense, comply with all of the requirements of all local, state, or federal laws, ordinances, or regulations now in force, or which may hereafter be in force, pertaining to this agreement, or the project or work to be performed, and shall faithfully observe in the performance of this agreement, all local, state, and federal laws, ordinances and regulations now in force or which may hereafter be in force.

g)  Entire Agreement: This agreement and any schedules, appendices or attachments attached hereto set forth all the covenants, promises, agreements, conditions and understandings between the parties, hereto, and there are no covenants, promises, agreements, conditions, or understandings, either oral or written, between them other than as herein set forth.  Except as herein otherwise expressly provided, no contemporaneous or subsequent agreement, understanding, alteration, amendment, change or addition to this agreement, or any schedule, appendix, exhibit or attachment thereto shall be binding upon the parties hereto unless reduced to writing and signed by both parties.  This agreement constitutes a final, complete, and exclusive statement of the agreement between the parties; provided, however, that this agreement does not incorporate or nullify any previous oral or written contract for other work not encompassed within the scope of work of this agreement.

h) Severability: In the event any provision of this agreement is adjudicated or held to be invalid or unenforceable, the remaining provisions shall remain in full force and effect.
i)  CONTRACT INTERPRETATION- This contract shall not be construed against the drafting party.
j)  Contactor agrees to pay the City of North Pole its Administrative fee on all vehicles sold at auction, before refunding any monies to the owner of said vehicle.  This would only apply to those vehicles which are sold above and beyond the cost incurred by the contractor. 
WHEREFORE, the parties have entered into this agreement to be effective as of the day and year first above written.  Executed at the City of North Pole, Alaska.

BY:

OWNER:





CONTRACTOR:

CITY OF NORTH POLE




________________________________





______________________________________
______________________________________

Bryce Ward, Mayor                
   
Date
     Name and Title:
                        Date
Approved as to Form:

OFFICE OF THE CITY ATTORNEY


ATTEST:

______________________________________
_______________________________________

Zane Wilson, City Attorney
        
Date
Kathy Weber, City Clerk
 
 
Date

